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[bookmark: h.2s8eyo1]To Register on the Travel Registry site
JWU Students and Faculty
Any person who has a student or faculty account at JWU will initiate their new account with LOGIN/REGISTER and can use their single sign-on JWU credentials.

1. Go to http://studyabroad.jwu.edu/?go=InternationalTravelRegistry
(Also accessible via the Left hand navigation bar at studyabroad.jwu.edu: ‘Faculty and Advisors’ > Travel Registry > Register Your Travel Now)
2. Click [image: ]
3. Select I have a JWU ID username and password. Click Submit.
[image: ]
4. Login with your JWU Credentials
[image: ]


 

JWU Staff
Any person who is strictly staff at JWU will initiate their new account with NON-JWU LOGON/REGISTER because the HR database does not share information with the Travel Registry data management system. As a result, in this case, your JWU single sign-on credentials will not be recognized and you will be prompted through several steps to create an account.

1. Go to http://studyabroad.jwu.edu/?go=InternationalTravelRegistry
(Also accessible via the Left hand navigation bar at studyabroad.jwu.edu: ‘Faculty and Advisors’ > Travel Registry > Register Your Travel Now)
2. Click [image: ]
3. Select ‘I do not have login credentials to this site’ [image: ]
4. Fill out the New User form. Under ‘Choose Institution’, select ‘Rhode Island’ and then select
‘---Other/Not found---‘
[image: ]

5. Then type in ‘Johnson and Wales University’ and click ‘Create Account’. Once filled out, an email will be sent to you with your login and temporary password. 
[image: ]
6. Then type in ‘Johnson and Wales University’ then click ‘Create Account’
7. Retrieve the temporary password from your email. Click the link in the email that will redirect you to login to the registration.  
8. Select the option, ‘I have login credentials to this site that I received by email.’
[image: ]

9. Type in the login information from the email.

To Submit a Travel Registration
1. Go to http://studyabroad.jwu.edu/?go=InternationalTravelRegistry
(Also accessible via the Left hand navigation bar at studyabroad.jwu.edu: ‘Faculty and Advisors’ > Travel Registry > Register Your Travel Now)
2. Click ‘Register Your Travel’
[image: ]
3. Choose the appropriate login option > Submit
JWU travelers:
[image: ]

Non-JWU travelers:
[image: ]
4. For JWU registrants ONLY: Log in with your JWU credentials
[image: ]
5. Complete the form
**To add an itinerary, choose your dates and location then be sure to click ‘Add to Itinerary’
[image: ]

	[image: ]
To Access Your Travel Registration
1. [bookmark: h.17dp8vu]Login in with JWU credentials by after clicking ‘LOGIN/REGISTER’ at http://studyabroad.jwu.edu. 
[image: ]
2. Click ‘International Travel Registry’ in the ‘Applications’ section
[image: ]
3.  Edit/Add information as necessary
[image: ]

*Pencil icon edits the registration form
*’Add new itinerary record’ lets you add a new itinerary to this particular travel registration
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© [ have 2 JWU ID usemame and password.
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ived by email.





image4.png
Secure Login

ser Name.

Password




image5.png
Security : User Identification Wizar 1
norcer t continu, you wil e £ b loggedn Tis iza il guce you through the
Sl o autrenicaton.

Please indicate how you will be logging
Thave a JWU ID username and passwort.





image6.png
it ame: [—
Middle Name: [

ot iame [—
Email: [

Date of Birth: (~Morth~+] [-Day —v] [-Vear—v]
Gender: © Male © Female © Other

Choose Institution:  [State/Temtory  v|or [Countty v

Your Institution:

ROWN MEDIGAL SCHOOL (PROVIDENGE )

BROWN UNIVERSITY (PROVIDENCE )

BROWN UNIVERSITY - GRADUATE SCHOOL (PROVIDENCE )
BRYANT UNIVERSITY (SMITHFIELD )

(COMMUNITY COLLEGE OF R - LINCOLN (LINCOLN )
(COMMUNITY COLLEGE OF RI - WARWICK (PROVIDENCE )
(COMMUNITY COLLEGE OF RI- PROVIDENCE (PROVIDENCE )
(GIBBS COLLEGE (CRANSTON ) >

COSMETAHAIR DSGN (PROVIDENCE I





image7.png
Choose Institution: | StateTeritory v or [Country.

Your Institution:





image8.png
Securty : User Identifcation Wizard: Step 1

I oderto conise,you i ied o ogged-n. i wizar wil quise you €rough the
e of enscascn:

indicate how you will be loggi





image9.png
2. Once your Travel Registry in initiated, update your account profile with the accurate
personal phone number. All other information is optional.

Ata later date if your travel destinations or dates change, we ask you to log back into
your travel registry and update your travel plans.

Regster Your Travel Now
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International Travel Registry

Registration Form

First Name: Christina
Last Name: Meredith
Email Address: christina.meredith@terradotta.com

€C Email Address:

Please select the arrival and departure dates for each destination in your itinerary. After selecting the dates and
location, click on the 'Add to itinerary’ button. If your location is not found, please double check the
spelling.

Current Itinerary:

Arrival Date: = (Format: mm/dd/yyyy)

Departure Date: =] (Format: mvadryyyy)

Location: Find location: [enter iy name here to find location
‘Amsterdam, Netherlands (Europe) 5
‘Avenal, Costa Rica (Central America) n
‘Auckland, New Zealand (AustraiaPaciic slands)
Azores, Portugal (Europe)
Babati Tanzania (Africa)
Bangkok, Thaiand (Asia)
Barcelona, Spain (Eurcpe)
Beaune, France (Europe)
Beiing, China (Asa) -
‘Add o ltinerary

Registration of Faculty/Staff Travel Outside of the U.
Instructions:

‘When preparing to complete your travel registration you will need to have your passport, travel cities and dates, as well as
‘emergency contact Information. If you have questions about this process please contact the International Travel Registry

‘Coordinator at 401-598-1935.
e

If "yes", please explain the nature of your program (study abroad, service learning, student club) and the governing department
of the program (Study Abroad, Greek Life, etc).

Please select one.
2. Purpose of Travel (*)
Please select all that apply.

3-Study Abroad Program Site Visit
[4-Conference. .
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6. Gender (*)
Fo
M
Other.

7. Date of Birth (MM/DD/YYYY) (*)

8. What is the issuing country for your passport? (*)
Please enter USAIf It is a US passport.

4000 | characters left
9. What is your passport number? (*)

10. When does your passport expire (MM/DD/YYYY)? (*)

Please enter the date your passport expires. It Is recommended that your passport be valid until 6 months after your return date.
If it expires within 6 months of your return date, it is best to renew your passport.

3] pr————

11. Type of Visa (for International Faculty and Staff)
1If you are not a US itizen, indicate the type of visa you currently have to be in the US.

4000 | characters left
12.3 Number (%)
Please enter your JWU )¢,

13. Job Title (*)

14. Home Address.
Please include street, city, state and zip code.

15. Work Phone Number (*)
Please enter your work phone number indluding the area code (format ###-##4-##42).

16. Emergency Contact (*)
Please provide the name, email address and phone number of your emergency contact.

4000 | characters left

* Reauired
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Your Home Page > Christina Meredith - Applicant Home Page

Your Home Page : Chri:

This is your homepage and it provides you an overview of your application activity. In order to complete or see the details of an application, you need to click on the name of the program under the 'applications filed column.

Warning: you will no longer be able to access an application after its 'deadline date’ and any further changes need to be handled by a staff member

017 Christina Meredith
christina.meredith@terradotta.com

o Edit Profile
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Christina Meredith Application Questionnaire(s)

Program: International Travel Registry Click the following to view and complete the following online questionnaire(s). You may begin a questionnaire and save it for later completion, but note that you must diick Submit in order for the
questionnaire to be logged as complete and ready for review.

Dates: TBA

e ‘The following is the current itinerary for your program. Please follow any instructions displayed to provide the information required to complete it

PERU CULINARY & BPA dead|
extended!

your application by Monday, March 7, add new itinerary record
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